Procedure for fraveer i skoletiden
VIGTIGT. Skolen skal altid have besked om barnets fravaer

Sadan meddeler du, dit barn fraveerende (sygdom eller anden akut opstéet arsag)
e Send en besked via AULA til klassens primeere voksne (leerere/paedagoger) pa

barnets forste sygedag/fraveersdag

Sadan ansgges om ferie/ekstraordinaer frihed i skoletiden

¢ Indmeld fraveer
o | finder funktionen p& AULA, hvor der sgges om ferie/ekstra
ordineer frined i skoletiden.
Der vil ikke blive sendt besked retur til jeg omkring svar pé jeres

anmodning. Den kan fglges inde pa elevens overblik over fraveer.

Overstiger ulovligt fraveer 15 pct.

Skolen modtager besked fra Sanktionsenheden hvis skolen har elever, hvis fraveer
overstiger 15 pct. ulovligt fraveer, geeldende for forrige drskvartal. Skolen er forpligtet til
at reagerer pa henvendelsen og skal sende fraveersoverblik p& de pagaeldende elever
retur til Sanktionsenheden. Herefter sendes et brev hjem til foreeldrene via E-Boks,
med information om, at skolen har lavet en indberetning péa eleven til
Sanktionsenheden.

Dette kan for den pageeldende familie betyde, at de bliver gkonomisk sanktioneret,
ved at bgrneydelsen fratages for en periode. Det er derfor yderst vigtist, at der altid
gives besked til klassen primaervoksne, nar et barn er fravaerende |

undervisningstiden.




School absenteeism procedure
IMPORTANT. Always let the school know, when your child | absent

How to notify your child absent
e Send a message to the class teachers/pedagogue, through AULAs messaging

system on the first day of sickness/absents

How to apply for vacation/extraordinary absence
e Fillout the exemption form
o You can receive this at the school's office or by “Feelles filer” on AULA.
You need to fill out the form electronically and send the form back to the

teacher by message on AULA.

It is important that you save the form on your device before you start filling in, and

remember to save again when you have done filling in.

e Send the form by message on AULA
e The form will be returned by message on AULA as soon as it is signed by the
school. NB. We will brocess the requests as soon as possible. But there may be

wait.

If illegal absence exceeds 15 per cent.

The school will receive a message from the Sanctions Unit, if the school has students
whose absence exceeds 15 percent illegal absence, (for the previous quarter). The
school is obliged to respond to the inquiry and must send an absence overview of the
students concerned, back to the Sanctions Unit. A letter is then sent home to the
students’ parents by E-Box, with information of the report made to the Sanctions
Unit.

This could mean, that they (the family) will be financially sanctioned by depriving the
child benefit for a period. Therefore, it's of utmost importance, to always inform the

class teacher/pedagogue, when a child is absent during class.






